Instructions For Creating a Weebly Website








Create a logo – it needs to be a .jpg or .pdf file format. There are multiple avenues to use in creating a
logo. Some options are as follows:
o Freelogoservices.com
o Graphicsprings.com
o 99designs.com
o Amber Vesley – 402.619.6335 / Vesley.Amber@gmail.com
Compile meeting times, ministry group data, etc. – general information you want to include on your
webpage.
Compile contact information, staff names/ministry leaders, etc.
Decide if you want to purchase a domain (.org, .net, or .com)
o If you purchase a domain, no one else can use your church/organization name. Cost depends on
if you buy a single domain or multiple.
 If you decide to purchase the domain you can go to multiple place to do that. HCN used
Webbly.com to purchase theirs. There are multiple other sites that you can do this
through as well. A few of those sites are listed below.
 Google.com
 Hover.com
 Register.com
Note: Many people/companies/churches do not purchase their domain. This just means
that there can be others using the same name as yours. Weebly allows you to create a
website without a purchased domain FREE.
Setting Up Your Website with Weebly.com
o Go to Weebly.com
o Sign Up for an Account
o Once you get the account set up you have multiple templates to choose from. You can use some
of their pictures for your webpage or you can upload your own pictures.
 To create your webpage – Click on the Build tab and drag options from the left side of
the weebly creation page to the right side. Type your data in and click SAVE.
 You can click on PAGES tab to adjust/rename/remove pages to your site
 Click on the THEME tab to change the theme for your site.
 If you click PUBLISH (in the right top corner) your weebly is live! So you probably
don’t want to click the PUBLISH button until you are ready for the world to view your
new site.
 You can click on the SETTINGS tab to get your site address.

NOTE: There are numerous sites people can use to create websites. Some have a charge and some are free. We
have found Weebly to be very user friendly and cost efficient.
Once you have created your website, please let Angie know the URL so she can create a link on the HCN
Church webpage. This way we can help you publicize your new website!

If you have questions contact
Angie Posey - HCN Office Manager
2100 S. 51st St.  PO Box 6157  Omaha, NE 68106
O: 402.551.0608  F: 402.551.1376
angie@heartlandchurchnetwork.org

